MynununansHoe 061eo6pazoBaTeibHoe yupexaeHue
«JlaBa-BeTkunckast ocHOBHas 061eoGpasoBarenbHas mKkosa No7y

(MOY «Jlansa-Berkunckas OOLLL No7y)

YTBEPXJIAIO
Jupexrop
MOY «Jlansa-Begruuckas OOILI No7y

— M.B. 3an¢uposa
18 aBrycra 2022 roja

INOJIMTHKA 3AIIMUTHI U OBPABOTKHU ITEPCOHAJILHBIX JAHHBIX
1. O0mue moJI0KeHH S

1.1. Hacrosimas [Monmutaka MOY «Jlansa-Berkuuckas OOIL Noe7» B OTHOIICHHM 00paboTku
NIEPCOHATBHBIX MaHHBIX (nanee - [lonutuka) paspaGorana Bo ucnonHenHe TpeGosanmii 1. 2 u. 1 cr. 18.1
DenepanbHOro 3aKoHa o1 27.07.2006 Ne 152-03 «O mepcoHAIbHBIX AAHHBIXY (nanee — 3akon o
IIEPCOHANBHBIX JAHHBIX) B LEJIAX 00ECTIEUCH S 3aIUUTHI IIPaB U CBOGO[ YeIOBEKA U IpakAaHUHA [TPH
00pabOTKe ero NepCoHaNTbHBIX NaHHBIX, B TOM YHCITE 3aIIHTHI [IPAB Ha HCIIPUKOCHOBEHHOCTh YaCTHOM
KU3HH, JIMYHYIO U CEMEHHYIO TaifHy.

1.2. IlonuTuKa NEHCTBYET B OTHOLIEHUH BCEX MEPCOHATBHBIX JAHHBIX, KoTopklie oOpabareiBaer MOY
«JIagBa-Berkuuckas OOII No7y.

1.3. [lonuTHKa pacripocTpaHseTcs Ha OTHOLICHHUS B 00/1aCTH 00pabOTKH IepCOHAIBLHBIX JAHHbIX,
Bo3HUKIIHE y OnepaTopa Kak J10, Tak U II0CJIe yTBEPKIeHUs HacTos el T101uTHKH.

1.4. Bo ucnonnenue tpeboBanuii 4. 2 1. 18.1 3aK0HA 0 NEPCOHATBHBIX AAHHBIX HACTOSIAs [10THTHKA
yOJIMKy€eTCsl B CBOOOTHOM JIOCTYIIE B MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHON CETH WutepHer Ha
caiire Oneparopa.

2. TepMHHDBI M IPHHSITHIE COKPAIEHHUS

Hepconanbuble nanubIe — mobast HHYOPMALKS, OTHOCAIMASLCS K IPSIMO UK KOCBEHHO OIpeIeIECHHOMY
HJIH OIpeleIIsieMOMY (pU3HUeCKOMY LY (CyOBEKTY epCOHATBHBIX JAHHbIX).

Ilepconanbnble nannbIe, paspemeHnbIe CydbeKTOM MepCOHATLHBIX AaHHBIX IS
PACMPOCTPAHEHH S — 5TO IEPCOHAJIPHBIC JAHHBIE, I0CTYIl HEOTPAHUYEHHOTO KPYTa JIUI[ K KOTOPhIM
IPEI0CTaB/ICH CYObEKTOM [IEPCOHANbHBIX IAHHBIX ITyTEM a4l COrIacHs Ha 06paBoTKy epCOHATbHBIX
AAHHBIX, Pa3PEIICHHBIX CyObEKTOM NEPCOHANBHBIX JaHHbIX /I PACIIPOCTPAHECHHS.

Oneparop nepcoHaabLHBIX JAHHBIX (ONIEPATOP) — FOCY IAPCTBEHHBIH OPraH, MyHHIAITATLHbIH opras,
FOPUIIMYECKOE WU (PU3MIECKOE JTUIIO, CAMOCTOSITEILHO MITH COBMECTHO C PYTHMH JIHLAMHE
OpraHM3YIOLIHE U (K1) OCYIIECTBIIsIOMKE 00pabOTKY NepPCOHATLHBIX JAHHBIX, @ TAKIKE OIPEIC/ISIOLIHE
1ean 06paboTKH MEPCOHATBHBIX JAHHBIX, COCTAB IEPCOHATIBHBIX JAHHBIX, TIOIEKAIINX 06paGoTKe,
AeACTBHS (OIepanuy), coBepIIaeMble ¢ EPCOHATBHBIMU JAHHBIMH.

OGpaboTka nepcoHaTbLHbIX AAHHBIX — J1060€ IeHCTBHE (OMepaIys) HITH COBOKYIIHOCTD AeHCTBHL
(omepanui) ¢ mepcoHaTbHBIMK TaHHBIMH, COBEPLIAEMBIX C HCTOJIB30BAHHEM CPEJICTB aBTOMATH3ALMH HIIU
6e3 ux ucnonp3osanus. O6paboTKA MEPCOHATBHBIX JAHHBIX BKJIFOYAET B CeOs B TOM UHCIIE:

e cbop;
e 3aINCh;
e CHCTEMaTH3alUIO;



e HaKOIUICHHE;

e XpaHEHHUE;

e yTOYHEHHUE (0OOHOBJICHUE, U3MEHEHHUE);
e U3BJICUCHHUE;

e HCIIOJIb30BAHUE;

e 1mepenadvy (mpeaocTtaBieHUE, 10CTYII);
e pacIpoCTpaHECHHUE;

o 00€3/MYUBAHUE;

e OJOKHpOBaHHUE;

e YIAJICHHE;

e YHHYTOXXEHHE.

ABTOMATH3UPOBaHHAas 00pa0oTKa NEePCOHATBHBIX JAHHBIX — 00pab0TKa NEPCOHAIBHBIX JAHHBIX C
IIOMOIIIBIO CPEJICTB BHIYUCIIUTEIbHOW TEXHUKH.

IIpexocraBiieHne NepcoOHATbHBIX JAHHBIX — JIEHCTBUSI, HAIIPABJICHHbBIE HA PACKPBITHE NEPCOHATBHBIX
JIAHHBIX OIPEACICHHOMY JIUILY WJIH ONPEAEIICHHOMY KpPYTy JIHII.

ByiokupoBaHHe NepCOHAIbHBIX JAHHBIX — BPEMEHHOE ITpeKpalieHue 00paboTKH MepCOHATBHBIX
JAHHBIX (32 HCKITIOYEHHUEM ClIydaeB, eclid 00paboTka HeoOXoquma ISl yTOYHEHHS! TePCOHATBHBIX
JaHHBIX).

YHHYTOKEHHE MEPCOHA/IbHBIX JaHHBIX — ﬂeﬁCTBHﬂ, B pE€3YyJIbTAaTC KOTOPBIX CTAHOBUTCSA HEBO3MOXKHBIM
BOCCTAHOBHUTDL COACPIKAHUEC MCPCOHAIbHBIX JaHHBIX B HH(l)OpMaHHOHHOﬁ CUCTEME NNIEPCOHAIIBHBIX JAaHHBIX
151 (I/UII/I) B PE3YyJIbTATC KOTOPBIX YHUYTOXKAIOTCA MATCPUAIbHBIC HOCUTECJIN IEPCOHAIIbHBIX JaHHBIX.

O6e3muunBaHue NEPCOHANBHBIX JAHHBIX — I[CﬁCTBPIiI, B pE3yJIbTAaTC KOTOPBLIX CTAHOBUTCH
HEBO3MOXKHBIM 0€3 HCII0Ib30BAHUS JIOMIOJHUTEIbHOM I/IH(I)OpMaLII/II/I OIIPEAC/INTD IPUHAAJICIKHOCTD
MNEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CY6’beKTy INEPCOHAJIBHBIX JJaHHBIX.

HNudopmannoHHasi CHCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTB COZEpKaluxcs B 0aszax
JIAHHBIX [IEPCOHATBHBIX JTAHHBIX U 00€CIIeUnBAIOIINX UX 00paboTKy, HH()OPMAIIMOHHBIX TEXHOJIOTHH U
TEXHUYECKHX CPE/ICTB.

Tpancrpanu4Hasi mepeadya MEePCOHAJBLHBIX [JAaHHBIX — II€peJaya IE€PCOHAIBHBIX JAHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOT'O I'OCYIapCTBa OpraHy BJIACTH HMHOCTPAHHOI'O rOCYAapcTBa, HHOCTPAHHOMY 2.1.
PaGorosatens onpenuessier TUIl yrpo3 0€30MaCHOCTH U YPOBEHb 3ALUIIEHHOCTH MEPCOHAIBHBIX JAaHHbIX,
KOTOPBIE XPAHATCS B HH(MOPMAIMOHHBIX CHCTEMAX, U IPEANPHHUMACT MEPBI 110 3alUTe HHPOPMALIUH.

2.2. [Ipu 4-M ypoBHE 3aIIMINEHHOCTH [IEPCOHAIBHBIX JaHHbIX pa0d0TONATEb:

— obecreynBaeT pPEeXUM O0E30IIACHOCTH IOMEIIeHHH, B KOTOPBIX pa3Meriaere MHQPOPMALUOHHYIO
CHCTEMY;

— obecIieunBaeT COXPaHHOCTb HOCUTeNeH HH(pOpMaLUu;
— YTBEPXKJIACT MepeYeHb paOOTHUKOB, JOMYLIEHHBIX 10 IEPCOHAIBHBIX JaHHBIX;

— HCHONB3YeT CPEACTBA 3alIUThl HHPOPMAIMH, KOTOPBIE MPOLLIN OLEHKY COOTBETCTBHS TPEOOBAHUSAM
3aKoHa B 00y1acTu obecreucHus 6e30macHOCTH HHPOPMALIUH.

2.3. Tlpuw 3-M ypoBHe 3alIMIIEHHOCTH IEPCOHAIBHLIX JAaHHBIX, JOMOJHHTEIBHO K Mepam,
IIepPEYHCIICHHbIM B IyHKTe 2.2 Hactosimero Ilonoxenus, paboroxaresh Ha3Ha4aeT OTBETCTBEHHOIO
3a obecrieueHne 0€30M1aCHOCTH MEPCOHALHBIX JAHHBIX B UHOOPMALIMOHHON CHCTEME.

24. Ilpu 2-M ypoBHE 3alUMIIEHHOCTH IEPCOHAIBHBIX HAHHBIX, JONOJHHUTEIBHO K MEpaM,
IepeYrcieHHbM B myHktax 2.2, 2.3 nHacrosmero Ilonoxkenus, paboromaresb OrpaHUYMBAET JOCTYII



K 3JICKTPOHHOMY JKypHajly COOOUICHHH, 3a HCKIIOYEHHEM pabOTHHKOB, KOTOPBIM TaKHE€ CBEJIEHHS
HEOOXOIUMBI 15t pabOTHI.

25. Ilpm 1-M ypoBHEe 3aUUIIEHHOCTH ICPCOHAIBHBIX ~ TaHHBIX, JIONOJHHTEIBHO K MEpaM,
TNICPeUHCIICHHBIM B IyHKTax 2.2—2.4 nactosiero [lonoxenus, paboronarens:

— ofecneunBaer ABTOMAaTH4Y€CKYIO PCTUCTPALUIO B DJICKTPOHHOM XYypHale Oe3omacHocTH HU3MCHCHUSI
[IOJTHOMOYUH pa6OTHI/IKOB IO AOITYCKY K IICPCOHAJIBHBIM JaHHBIM B CHUCTEME,;

— CO31a€T OTAECJI, OTBETCTBEHHBIN 3a 0€3011aCHOCTD MCPCOHAJIBHBIX NAHHBIX B CUCTEME, b0 BoO3jaraer
TaKyro 00s13aHHOCTD Ha OJIMH U3 CYUICCTBYIOIIUX OTJIEJIOB pa60T011aTen5{.

2.6. B nessix 3aiuThI HEPCOHAIBHBIX JAHHBIX HA OYMasKHBIX HOCHTEISX paboTonarens:
— IIpUKa30M Ha3HAYAET OTBETCTBEHHOTO 3a 06PabOTKY NEPCOHANBHBIX JAHHBIX:

—— OTPaHMiUBACT JIONYCK B IOMEMIEHHS, /1€ XPAHSITCS JIOKYMEHTBI, KOTOPbIE CONEPIKAT [ePCOHATBHbIE
JaHHble paOOTHHKOB;

~— XPaHHT JIOKyMCHTBI, COACPXKALIME MEPCOHANbHBIE AaHHbIE PAaOOTHUKOB B WIKAhaX, 3amUparoIHXcs
Ha KJIIOY;

— XPaHUT TPYJOBbIE KHHXKKH pabOTHHKOB B celde.

2.7. B mensx obGecrieueHnsi KOHGUACHIMATBHOCTH JOKYMEHTBL, CoZIeprKalue IEPCOHANBHLIE JAHHbBIC
PabOTHHUKOB, OQOPMIISFOTCS, BEAYTCS M XPAHATCS TOJIBKO paGOTHUKAME OT/Ie/Ia KaJIpoB, OyXraiarepuu u
Cityx0bl OXpaHbI TPy1a paboToHaTElIs.

2.8. PaboTHuKH OT/IeTa KapOB, GyXrauTepun u CaTy>Obl OXpaHbl TPyaa paboToAaTeNs, JOMYIIEHHBIE K
NIePCOHATBHBIM NAHHBIM PAOOTHUKOB, MOJAMKMCHIBAIOT 00SM3aTENBCTBA O HEepasrilalleHun IIEPCOHATTBHBIX
JaHHBIX. B IpoTUBHOM citydae 10 06paboTKK MepcoHaTbHbIX JaHHBIX PabOTHHKOB HE JOIYCKAIOTCS.

2.9. Jlomyck K IOKyMEHTaM, COAEPIKALINM TEPCOHAIbHBIE JAHHbIE pabOTHUKOB, BHYTPH OpraHU3alliy
OCYILIECTBIICTCSI HA OCHOBAHMU JI0TTyCKa paOOTHUKOB K 00pabOTKe MEPCOHAIBHBIX JAHHBIX.

2.10. ITepenaya nepcoHanbHBIX JAHHBIX 10 3aIPOCAM TPETHUX JIMI, €CJIM TAKas nepejaya MpsiMo He
NpeAyCMOTPEHA 3aKOHOATEIbCTBOM Poccuiickoit Denepariuu, 10MycKaeTest UCKIFOUUTENBHO ¢ COrIACHS
paboTHHKa Ha 0GPabOTKY ero MepCcOHANbHBIX IAHHBIX B YACTH MX IPEIOCTABICHHS MIH COLIACHS HA
pacrpoCcTpaHeHHe EPCOHATBHBIX JaHHbIX.

2.11. Tlepemaya umubOpManmu, comepkameil CBEIEHHS O NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, I10
TeneoHy, B CBS3M C HEBO3MOXHOCTBIO HACHTH(HKALMH JIHIA, 3anpalidBaroIero MHGopManuio,
3aIperaeTcs.

3. Hopsxok u yc/10Bust 06paGoTKH H XpAHEHHE IEPCOHATBHBIX JAHHbIX

3.1. O6paboTKa MepcoOHANBHBIX JAHHBIX OCYIIECTBISETCS OnepaTopoM B COOTBETCTBHH ¢ TPeOOBAHHUSIMHE
3aKoHOJareNbCTBa Poccuiickoit ®enepanuu.

3.2. O6paboTKa MepCoOHANBHBIX JAHHBIX OCYLIECTBISETCS C COrTTACHS CYOBEKTOB IEPCOHATBHEIX JAHHBIX
Ha 00pabOTKy MX [EPCOHATBHBIX JAHHBIX, & TAKKe 63 TAKOBOIo B CIIydasix, IIPELYCMOTPEHHBIX
3aKoHOIaTeNbCTBOM Poccuiickoit Deneparum.

3.3. Cornacue Ha 06pabOTKy NEPCOHANBHBIX AAHHBIX, PA3PELIEHHBIX CYyGHEKTOM [IE€PCOHAIBHBIX JTaHHBIX
JUISL PaCIIPOCTPAHEH s, OPOPMIISETCS OTAENBHO OT HHBIX COIVIACHH CYOBEKTa MePCOHAIBHBIX AAHHbBIX Ha
00paboTKy ero nepcoHa bHbIX JaHHBIX.

3.4. Cornacue Ha 06pabOTKY MEPCOHAIBHBIX JAHHBIX, PA3PENICHHBIX CyGBEKTOM IIEPCOHABHBIX JJAHHBIX
AT pacIpOCTPAHEHUs, MOXKET OBITh MPENOCTABICHO OIEPaTOpy:

¢ HCIIOCPEACTBCHHO,



¢ C HCIOJIB30BAHHUEM HH(l)OpMaHHOHHOﬁ CHUCTEMBI YIIOJJHOMOYEHHOI'O Oprasa I1o 3aiiuTe ImpaB
Cy6T>eKTOB TNEepCOHAJIBHBIX JaHHBIX.

3.5. Oreparop ocymecTBIseT Kak aBTOMAaTH3HPOBAHHYIO, TaK 1 HEaBTOMATH3MPOBAHHYIO 00paboTKy
IEPCOHATBHBIX JaHHBIX.

3.6. K 0bpaboTke nepcoHambHbIX JaHHBIX JIOMYCKAIOTCS PAGOTHHKH Oneparopa, B JOJKHOCTHBIE
0053aHHOCTH KOTOPBIX BXOJUT 00pab0TKa ePCOHANBHBIX JAHHbIX.

3.7. O6paboTKa nepcoHaNbHBIX JaHHBIX OCYIIECTBIAETCS [Ty TEM:

* THOJY4CHHs [IEPCOHATBHBIX IAHHBIX B YCTHON M MHUCbMEHHOM (OPME HEMOCPENCTBEHHO C
cornacus cyObeKTa [epCoHaIbHBIX TaHHBIX Ha 00pabOTKY MITH PacpoCTpaHeHHe ero
IIEPCOHAJILHBIX TAHHBIX;

* BHECCHHS NEPCOHANIBHBIX IAHHBIX B )KyPHAJIbI, PEeCTPbl U HH(POPMALIMOHHBIE CHCTEMBI
Omnepatopa;
* HCIOJB30BaHMS HHBIX CIIOCOO0B 00pabOTKH MEPCOHAIBHBIX JTAHHBIX.

3.8. He nomyckaetes pacKphiTHe TPETHHM JIMLAM H PACTIPOCTPAHEHHE IEPCOHATBHBIX TAHHBIX 63
cornacus cyObeKTa MepCoHaNbHBIX NaHHBIX, €CIIH HHOE He MPElyCMOTPEHO (heaepalbHbIM 3aKOHOM.

3.9. Ilepenaya nepcoHanbHBIX JaHHBIX OPraHaM JO3HAHMUS U CIICCTBHS, B DeiepallbHYIO HAJIOTOBYIO
ciryx0y, lleHcHOHHBIA hon, DOHJI COMUATBLHOTO CTPAXOBAHHS H IPYTHE YIOJIHOMOYEHHBIE OpraHbl
MCIIOTHUTENLHOM BIIACTH ¥ OPraHU3alllH OCYIIECTBISICTCS. B COOTBETCTBHH C TPEOOBAHHAMHE
3aKoHoAarenbeTBa Pocecuiickoit @enepanumu.

3.10. Oneparop npuHMMaeT HeOOXOMMbIE PABOBbIE, OPIAHH3AIMOHHBIE U TEXHHYECKUE MEpBI IS
3alHTBI ICPCOHAIBHBIX JAHHBIX OT HEIPABOMEPHOIO MJIH CIIy4YaifHOTO JOCTYIIa K HUM, YHHUTOKEHHSI,
M3MEHEHHs], OJIOKMPOBAHMS, PACTIPOCTPAHCHHUS U IPYTHX HECAHKIIMOHUPOBAHHBIX JEHCTBUH, B TOM UmCIIe:

* ONpEAeNAeT yrpo3bl 0e30MacCHOCTH NEPCOHATBHBIX JaHHbIX [IPH HX 00paboTKe;

* [PUHUMACT JIOKAJIbHBIC HOPMATHUBHBIE AKTBI U HHBIEC JIOKYMEHTbI, PEI'YIUPYIOIIHE OTHOLICHUS B
cthepe 0OpaGOTKH ¥ 3aLIUTHI IEPCOHANBHBIX JAHHbIX,

* Ha3HayaeT JIUI, OTBETCTBEHHBIX 3a 0OecreyeHne 6e30acHOCTH IEPCOHALHBIX JAHHbIX B
CTPYKTYPHBIX HOJpa3/esICHUsIX ¥ HHPOPMalMOHHbIX cuctemax Oneparopa;

* CO3MaeT HEOOXOAMMBIE YCIOBHS [JIsl pPAOOTHI ¢ IEPCOHATBHBIMH JAHHBIMHE;

* OpraHu3yer y4yeT JOKYMEHTOB, COJCPIKAIUX ePCOHAIbHBIE JaHHbBIE;

 oOpraHusyer paboTy ¢ MH(GOPMALIMOHHBIMU CUCTEMAMH, B KOTOPBIX 00pabaThIBAIOTCSI
IIEPCOHAJIbHBIC TaHHbIE;

* XPaHUT IEPCOHANIBHBIC IAHHbIC B YCIOBUAX, IIPH KOTOPBIX 00ECIIEUMBAETCA UX COXPAHHOCTD U
HCKJIIOYAETCSl HEIIPABOMEPHBIN JIOCTYII K HUM;

* opraHusyet oOydyenue paboTHHKOB OnepaTopa, OCYLIEeCTBISIOMX 00pabOTKY MepCoHATbHBIX
JAHHBIX.

3.11. Omeparop oCyIeCcTBISET XpaHEHHE IePCOHAIBHBIX JaHHBIX B (JOPME, MO3BOIISIONIEH OIPe/IeUTh
CyObeKTa IEPCOHANIBHBIX IAHHBIX, HE JIOJIBIIE, YeM 3TOr0 TPeOYIOT e 00paboTKH IIePCOHATBHBIX
JAHHBIX, €CJTH CPOK XPaHEHHsI IIEPCOHAIBHBIX JaHHBIX HE YCTAHOBJIEH (DeaepabHbIM 3aKOHOM,
JIOTOBOPOM HJIH COTJIAIIIEHUEM.

3.12. [Ipu cOope nepcoHabHBIX JAHHBIX, B TOM YHCIIE TOCPEACTBOM HH(POPMAIIMOHHO
TEJICKOMMYHUKAIIMOHHOM ceTH HHTepHeT, OnepaTop obecreynBaeT 3auch, CHCTEMATH3ALIHIO,
HaKOIICHHE, XPaHCHHUE, yTOYHCHUE (OOHOBI/ICHHE, H3MEHEHHUE), U3BJICUYCHUE IEPCOHAIIbHBIX JaHHBIX
rpaxnan Poccuiickoit enepaiuu ¢ HCMOMb30BaHHEM 0a3 JaHHbIX, HAXOIALIAXCSA HA TEPPUTOPUH
Poccuiickoit @enepanuy, 3a HCKIIIOUCHHEM CIIyYaeB, yKa3aHHbIX B 3aKOHE O MEPCOHATbHBIX JaHHBIX.



3.13. e o6pabotku IIEPCOHAJIbHBIX JIAHHBIX

3.13.1. O6paboTKe MOAIEKAT TOTBKO TICPCOHANILHBIE TaHHBIE, KOTOPBIE OTBEYAIOT LEJISIM MX 00paboTKy.

3.13.2. O6paborka OnepaTtopoM nepconanbHbIx AQHHBIX OCYIIECTBIISIETCS B CIEAYIOLIAX LIEJISIX

* olecnedenue cobIOneHUS Koncrurynum, (benepanbubIx 3aK0HOB 1 HHBIX HOPMAaTHUBHBIX
lTpaBOBbIX aKkToB Poccuiickoit Oeneparmu;

* OCYHICCTBIICHUE CBOCH NEATENLHOCTH B COOTBETCTRHM C yeraBom MOY «JIanBa-Betkunckas
OOIL Ne7y;

* BCACHHE KaJPOBOIO JEIOIPOU3BO/CTRA;

* COIEHCTBHE pabOTHUKAM B TPYAOYCTPOKCTBE, NOTyIeHUH 06Pa30BaAHUS 1 IIPOJBHIKEHUH T10
ciyx0e, obecrieueHne TMUHOM Ge30macHOCTH PabOTHUKOB, KOHTPOJIb KOJIHYECTRA 1 KayecTBa
BBINOJIHSIEMOM paboThl, o6eceyeHue COXPaHHOCTH UMYIIIECTBA,;

* TPpHBICYCHHE K 0TOOp KAHIMJATOB Ha paGoTy y Omneparopa;

* OPraHH3alKs IOCTAHOBKH HA HHMBHIYaIbHbII (nepconnunmpoBantwrit) yuer paGotHukos B
CHCTEME 00513aTe/IbHOTO IEHCHORHOTO CTPAXOBAHHSE;

® 3aII0JIHEHUE U Iépenaya B OpPraHbl UCIOJIHUTEIBHOM BJIaCTH U UHBIE YOOJTHOMOYEHHEBIE
OpraHu3aluu TpeOyeMbIX GOPM OTYETHOCTH;

® OCYLIECTBJICHUE Fpa)K,ZIaHCKO-HpaBOBbIX OTHOMCHHﬁ;

* BEIEHHE OyXraJaTepcKoro yyera;

* OCYIIECTBIICHHE MPOITYCKHOTO PEeXKHUMA.

3.14.3. O6paboTKa NepCOHATBHBIX TAHHBIX PabOTHHKOB MOKET OCYIIECTBIATHCS HCKIIFOYUTEILHO B
LeJIAX 00ecreden s COOIIOACHHS 3aKOHOB H HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB.

3.15. Kareropuu cy6bextos NEPCOHAJIBHBIX JJAHHBIX.
O6pabarsiBarorcs I1]] crenyomux cyobexros I1)1;

* (usmyeckue mmna, cocrosmme ¢ OO0 B TPYJOBBIX OTHOIIEHUSIX;

busnueckue nua, yBosmBIKecs uz O0;

(usnueckue nuna, sBisHoHecs KaHJUaTaMyu Ha pabory;

$usnueckue nuna, cocrosmue ¢ OO B I'PAXIAHCKO-IPABOBLIX OTHOIICHUSX.

3.16. I1]/1, o6pabarbiBaembie Oneparopom:

¢ /IaHHBIC, TIOJyYCHHBIE IIPH OCYIIECTBIEHUU TPYIOBBIX OTHOILICHHUIA :
* JQHHBIC, IOy YCHHBIE ISl OCYIIECTBIICHUS 0T6OPA KAHIMIATOB Ha pabory;
* JaHHBIC, IOJIyYEHHBIE IIPH OCYIIECTBIEHUH I'Pa’KJaHCKO-IIPABOBBIX OTHOIIEHMIA.

3.17. Xpanenue I1]].

3.17.1. T1]] cy6beKTOB MOTYT GBITH TIOY9€HbI, TTPOXOIUTE NabHEHIIYI0 06paboTKy 1 Nepe1aBaThCs Ha

XpaHCHHUE KaK Ha 6YMEDKHI:IX HOCHUTEJISIX, TaK U B SJIEKTPOHHOM BHJIE.

3.17.2.11]1, saukcupoBanHble Ha GyMaKHBIX HOCHTEIISIX, XpaHATCSI B 3aMpaeMbIX mkadax 6o B
3alINpacMBIX MOMELICHHSAX C OTPAHHYEHHBIM IPABOM JOCTYTIA.

3.17.3. I1/1 cy6bexToB, o6padarsiacmble ¢ HCTOJIb30BAHMEM CPE/ICTB aBTOMATH3ALMHU B PA3HbIX [EJIAX,

XPaHATCS B pa3HbIX Iallkax.

3.17.4. He nomyckaercst XPaHCHHE 1 pa3MELICHHE TOKYMEHTOB, COIEpIKAIIIHX ITJ1, B OTKpBITHIX
SJICKTPOHHBIX KaTajiorax ((paitiooGMeHHMKAX) B NCII.



3.17.5. Xpanenue [1]] B popme, mosBossotueii onpeiennts cyGbekra I1]I, ocymectsisiercs He 10iblIe,
4EM STOr0 TPEOYIOT Lesi UX 00PabOTKH, M OHH OJIEKAT YHHUTONKEHHIO 110 IOCTHIKEHHH TIe/Iei
00pabOTKH MK B CIIy4yae yTpaThl HEOOXOIUMOCTH B HX JIOCTHIKEHHH.

3.17. Yanuroxenue [1]].

3.17.1. YHHYTOXKEHHE JJOKYMEHTOB (HOCHTeNeH), coneprkamux [1]], IPOM3BOMUTCS MyTeM CoxIKeHH S,
ApoOieHuUs (M3METbUEHHS), XHUMUYECKOTO Pa3JioKeH s, IPEBPALICHHUS B bechopmenHyr0 Maccy uiu
nopouox. Jlist yHinuToxennst GyMaKHBIX JOKYMEHTOB JOIlYCKAETCsl [IPUMEHEHHE IIPeIepa.

3.17.2. T1]1 Ha 5MeKTPOHHBIX HOCHTEJISAX YHHUTOXKAIOTCS [IyTeM CTHPAHHS Wil GOPMaTHPOBAHHS
HOCHTEJIS.

3.17.3. @akt ynuuroxenus [1]] moareepxaaeTes 10KyMEHTATBHO AKTOM 00 YHHUYTOKEHHH HOCUTENEH.
4. 3amMTa nepcoHaMbHBIX JAHHBIX

4.1. B cooTBeTCTBIH C TPeGOBAHUSIMU HOPMATUBHBIX JJOKyMeHTOB OIepaTopoM CO3iaHa cUcTeMa
3aIUTBI IepCOHANBHbIX TaHHbIX (C3I1/]), cocTosmas U3 mogcHucTeM IPaBOBOM, OPraHU3aAHOHHON 1
TEXHAYECKOH 3allUTHI.

4.2. TloxcucTrema paBOBOH 3aIUTE IIPEICTABIISIET CO00M KOMILTEKC TPABOBBIX, OPraHH3aLHOHHO-
pacIopsAIUTEIbHBIX U HOPMATHBHBIX JOKYMEHTOB, 00€CIIEUMBAIOLIUX CO31aHue, DYHKIUOHUPOBAHHE U
cosepuieHcTtBoBanue C3I1/I.

4.3. lloacucreMa opraHi3allMOHHOM 3allUThI BKIIOYACT B ce0si OPraHU3alfio CTPYKTYPBI YIIPaBICHUs
C3I1/l, pasperutenbHOl CUCTEMBI, 3aIIMTHI HHGOPMALMK IPU paboTe ¢ COTPYTHUKAMH, TAPTHEPAMH K
CTOPOHHUMH JIHLIAMH.

4.4. Iloncucrema TeXHUYECKOH 3aIIMTHI BKIIFOYAET B ce0sl KOMIUIEKC TEXHUUECKHX, TPOTPAMMHBbIX,
NpOrpaMMHO-ANNapaTHeIX CPEICTB, obecneunBaromux 3amuTy [1/1.

4.4. OcHOBHBIMH MepaMu 3amuTsl [1]], nenons3yembivu OnepaTopoM, SIBISIOTCS:

4.5.1. Ha3HaueHue JiM1a, OTBETCTBEHHOTO 3a 00paboTKy [1]], KOTOpOe OCYyIIECTBISET OPraHU3aIUIO
obpabotku [1]], 00yuenue 1 HHCTPYKTaXK, BHYTPSHHHI KOHTPOIIb 32 COOIIOICHHEM YUPEeKICHUEM H ero
paboTHHKaMu TpeboBauwmii K 3amute [1]].

4.5.2. Onpezienenne akTyalbHbIX yrpo3 6esonacHocts [1] npu ux o6pabdorke B UCITJ] u pa3paboTka mep
U MeponpusThi 1o 3ammre [1/1.

4.5.3. Pa3paboTKa MOJUTUKH B OTHOIICHUH 00pabOTKH II€PCOHAIBHBIX JaHHBIX.

4.5.4. Vcranosnenue npasui gocryna k 1], o6pabarsisaemeiv B ICIT]], a Taxske oOecredenne
PErucTpaIyuy U yuera Beex AencTBui, cosepiuaembix ¢ 171 B UCIT/I.

4.5.5. YCTaHOBJICHHE HHAMBUIYaJIbHBIX ITAPOJIE J0CTyNa COTPYAHMKOB B MH(GOPMAIMOHHYIO CUCTEMY B
COOTBETCTBUHU C UX ITPOU3BOJICTBEHHBIMH O0SI3aHHOCTSIMH.

4.5.6. [IlppMenenne MpoLeIIMX B yCTAHOBJICHHOM ITOPSAKE [IPOLEAYPY OLIEHKH COOTBETCTBUS CPEICTB
3allUThHI HH()OPMAITHH.

4.5.7. CepruuuupoBaHHOE AaHTUBHPYCHOE [IPOTPaMMHOE 00ECTIEYEHHE C PETYIAPHO OOHOBIISAEMBIMU
Oazamu.

4.5.8. CobmoneHne ycnoBuit, 00eCceurBatoKX COXPaHHOCTH 1] M HCKIIOUaOIKX
HECAHKIIMOHHUPOBAHHBIN K HUM JOCTYIIL.



4.5.9. OGHapyxeHue (pakToB HCCAHKIIHOHMPOBAHHOI'O I0CTYIIA K IEPCOHAILHBIM JaHHBIM M NPUHSTHE
Mep.

4.5.10. Boccranosnenne I1]], MOnupUIHPOBAHHBIX WK YHUYTOXXEHHBIX BCIIEJCTBUE
HECaHKIIHOHUPOBAHHOI'O JIOCTYIIA K HUM.

4.5.11. OGyuenue paGotarkos Oneparopa, HEIOCPEIICTBEHHO OCYIIECTBIISIOMNX 06paboTKy
TICPCOHATLHBIX NaHHBIX, [0JOKEHUAM 3aKOHOAATENLCTBA PD 0 IepCOHATBHBIX JAHHBIX, B TOM YHCIIE
TPeOOBaHMUSAM K 3alIUTE IEPCOHATBHBIX JIAHHBIX, AOKYMCHTaM, ONpPEAEIIAIOIINM MOIMTUKY Orneparopa B
OTHOIIECHUH 00PabOTKH NEPCOHATIBHBIX JJAHHBIX, JIOKATLHBIM AKTaM 10 BoIIpocam 00paboTku
IIEPCOHAIBHBIX JIAHHBIX.

4.5.12. OcyuiecTBI€HHE BHYTPEHHETO KOHTPOJISL ¥ ayIUTa.
5. OcnoBHbIe npaBa cyobexTa I1J] 1 06s13aHHO0CTH Oneparopa
5.1. OcHoBHbIe mpaBa cy6bexra I1]].
CyObeKT uMeeT NpaBo Ha JOCTYII K €r0 MePCOHATBHBIM JAHHBIM 1 CIIEIYIOILUM CBEIACHHMSIM:

* noxaTsepxaeHue hakra o6padotku [1]] Oneparopom;

* I[IPaBOBBIC OCHOBAHMA U Leau 00pabGoTku I1]];

* Leam M npuMeHsiemble Onepatopom crocodsl 06padoTku I1)1;

* HAMMCHOBAHWE W MECTO HaxoXaeHus OnepaTopa, CBEJICHHUS O THLAX (38 HCKIIFOUEHHEM
paborHuKoB Oneparopa), KOTopble UMEIOT focTy K [1]] 1itu KOTOPBIM MOTYT OBITh PACKPBIThI
[I/1 Ha ocHoBanuy orosopa ¢ OnepaTopoM Hilk Ha OCHOBAHUH dbenepanbHOro 3aKoHa;

* CpOKH 00pabOTKH NEPCOHANBHBIX JAHHBIX, B TOM 9HCIIE CPOKH UX XpaHeHus;

* TOPSIOK oCymecTBIeHUs CyObexToM I1]] paB, mpeaycMOTpeHHBIX HACTOSAIUM DenepanbHbIM
3aKOHOM;

* HaUMEHOBaHME MM paMUIINSI, UM, OTYECTBO U AJIPEC JIUL[A, OCYIIECTBIISIOUIErO obpabotky I1]]
1o nopy4enuto Oreparopa, eciu oGpaboTKa nopydeHa uim 6yner MOpy4Y€eHa TAKOMY JIHILY;

* oOparenue k Oneparopy u HalpaseHHe eMy 3alPOCOB;

* oOanoBanue neficTBuil win GesneicTeus Oneparopa.

5.2. O6s3anHocTH Onieparopa.
Omneparop 00s13an:

e 1pu cbope I[1]] mpeocraButs nHdopmanuio o6 oGpadorke [1]1;

* Bonydasx ecyu [1]] Gbutn nomydens: ve ot cyGbexta [1]], yBe1oMUTh CyOBeKTa;

* TIpu OTKase B npeocTaBieHuu 11/ cyObekTy pasbacHSIOTCS OCIEICTBUS TAKOTO OTKA3A,;

* OIyOJMKOBATH UM HHBIM 00pa3oM 06eCeUnTh HeOrpAHICHHbIH JIOCTYII K IOKYMEHTY,
ONMPEAC/IAIOMEMY €r0 MOJUTHKY B OTHOLICHNH 00paboTku I1]], k cBeeHUsM 0 peann3yeMbIx
TpeboBaHusX K 3arnute [1]];

* [PHHUMATH HEOOXOUMbIE [IPABOBBIE, OPTAHH3ALMOHHBIE H TEXHUYECKHE MEPbI WK
obecrieunBaTh UX MPUHATHE JUTst 31K Thl [1]] OT HelpaBoMepHOro Wiu CllydaifHOro pocrymna K
HUM, YHUYTOXKECHHS, U3MCHEHUS, OJIOKUPOBaHUsl, KOIIMPOBAHMS, IIPEJOCTABICHHSI,
pacnpoctpanenus [1]], a Takxke OT MHBIX HEIPABOMEPHBIX A€HCTBHI B oTHOMmeHn: [1)];

* JlaBaTh OTBETHI HA 3aIIPOChl U 0Opauienus cyobekros I1]1, ux npencrasureneii u
YMOJIHOMOYEHHOI'0 OpraHa 1o 3auure rnpas cyobekros I1]1.

6. AKTya/M3anus, HCNIPaBJIeHHe, YAaJeHHe H YHHYTOKEHHe
NePCOHATBbHBIX JAHHBIX, 0TBEThI HA 3AIIPOCHI CY0bEKTOB
Ha J0CTYN K NePCOHAJbHBIM JAHHBIM



® CBCICHMS, NOATBEPKAAIOLINE yYacTHe CYOBeKTa IIepCOHANBHBIX NAHHbBIX B OTHOLICHHSIX ¢
Omneparopom (Homep morosopa, nara 3aKTIIOYCHHUSI IOTOBOPA, yCIOBHOE CIOBECHOE 0003HauYeHme
U (WJI1) MHbIe CBeeHNs), 6o CBCIICHHS, HHBIM 06pa3om TOATBepyxk narowme hakt o6paboriu
TICPCOHATIBHBIX JIaHHBIX OriepaTopowm;

* TOANHCE CYOBEKTA IIePCOHATBHBIX JAHHbIX HIIH €T0 IpeICTaBUTe s,

3anpoc MOXKeT GbITh HalpaB/ieH B hopme 371eKTpOHHOrO AOKYMEHTA H MOIUCAH 3JIEKTPOHHOM MOAMHChIO
B COOTBETCTBHH C 3aKOHOAATENLCTBOM PoCCHICKO Qe neparum.

JaHHBIX.

6.3. B ciyuae BoisBnenus HETIPABOMEPHON 00pabOTKH NmepcoHanbHbIX AGHHBIX TIpM 0Opatenuy (3ampoce)
CyObeKTa IepCOHANBHBIX TAHHBIX WJIH €ro npeacTaBuTeNs 6o Pockomuazopa Omneparop
OCYIIECTBIISIET GJIOKUPOBaHHeE HelpaBoMepHo oOpabarbiBaeMbIx [ICPCOHATIBHBIX JTAHHBIX, OTHOCSIIUXCS K



Ha OCHOBaHmsX, pexycMoTpen
benepanbupmvu 3aKOHaMHU;
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YTBEPXIAIO
Jupexrop

MOV «Jlansa-Begrunckas OOIL No7»
fé;[ —- M.B. 3an¢duposa
1 centsops 2022 rona
MOJIOKEHUE AL
1 cents6ps 2021 rona
O paboTe ¢ nepcOHAIBHBIMY JaHHBIMH PAOOTHUKOB

1. O0mue moJ10KeHus

1.1. TTonoxeHnue o paboTe ¢ TIepcOHATBHBIMU JaHHBIMU paboTHHKOB MOV «Jlansa-Berkunckas
OOIII Ne7» paszpaboTaHo B COOTBETCTBUH ¢ TpynoBbIM KoJeKCOM, DeiepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3, ®enepaibibiv 3akonom o1 30.12.2020 Ne 519-D3 1 HopmaTuBHO-
IIPaBOBBIMH aKTaMH, JAEHCTBYIOIMMHU Ha TeppuTopun Poccum.

1.2. Hacrosiiee 1oJj10eH#e olpeessieT nopsiiok padoTsl (coopa, 00paboTKH, HCIOIL30BaHUS,
pacrpoCTpaHeH s, XpAaHEHHsI ¥ T. J1.) C HePCOHAIBHBIMHU JJAHHBIMU PAOOTHUKOB U FapaHTHH
KOH(HUIEHIIMAIBHOCTH CBEICHHUN 0 pabOTHUKE, IPeJI0CTaBICHHBIX PaOOTHUKOM paboToaaTelIto.

1.3. Hacrosiee nojoxxerue BcTynaet B cuity ¢ 1 centsops 2021 rona.
2. ITostyuenue u 006padOTKA MEPCOHATBLHBIX JAHHBIX PA0OTHHKOB

2.1. IlepcoHabHbIE JaHHBIE paOOTHUKA pabOTOATENb [OJIy4aeT HEIIOCPEICTBEHHO OT
paboTHHKA.

PaGoTonaTens Bpase IOJy4aTh NEPCOHATBHBIE JaHHBIC PAOOTHHUKA OT TPETHUX JIMI[ TOJIBKO MPH
HAJIMYUH [IMCbMEHHOTO COriacus pabOTHUKA MM B HHBIX CIIydasx, IPSIMO IIPEAyCMOTPEHHBIX B
3aKOHOJIaTEeJIbCTBE.

2.2. PaGoTozaTesb He BIpaBe TpeOoOBaTh OT pabOTHHKA TIPeACTaBIeHUs HHPOPMALIUK O
TIOJINTUYECKUX U PETUTHOZHBIX YOSKICHUSAX M O €r0 YaCTHOM KHU3HU.

2.3. PaGoTHUK npeacTaBiseT paboTOAATeIIO JOCTOBEPHBIE CBe/IeHHUs O cebe. PaboTonaressb
IIpOBEPSET NOCTOBEPHOCTH CBECHMI, CBEpsis JAHHbIE, PE/ICTABIECHHbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Yy paOOTHUKA JOKYMEHTAMH.

2.4. I1pu H3MEHEHNH IEPCOHANBHBIX JAHHBIX PAOOTHHK MHCBMEHHO YBEJIOMIISCT paboTonarTesis
0 TAaKUX U3MEHEHHUSX B Pa3yMHBI CPOK, HE NPEBbIIAIONMH 14 1HEH.

2.5. ITo Mepe HEOOXOMMOCTH paboToAaTeIb HCTpedyeT y pabOTHHKA JOTIOTHHUTEIIbHbIC
CBEJICHHUSI.

Pa6GoTHUK mpejcTapiseT TpeOyeMble CBEICHUS U B Cllydae HEOOXOANMOCTH MPEBSBIACT
JOKYMEHTBI, [10ITBEPIKIAFOIIHE JOCTOBEPHOCTh ITUX CBEICHHH.

2.6. Uto6bI 06pabaThiBaTh EPCOHATBHBIE JaHHBIE COTPYIHUKOB, paboTOAaTe b 10Ty4aeT OT
K)KJIOT0 COTPYIHUKA COTIache Ha 00paboTKy ero nepcoHalbHbIX JIaHHBIX. Takoe cornacue



pa6OTO,Z[aT€.HI> OJIy4aceT, €CJIK 3aKOH HE IPEeIOCTaBJIsICT pa60T011aTeJno ITpaBa O6pa6aTI>IBaTb
[IEpCOHAJIBHBIC JaHHBIC 0e3 cornacus COTPYAHHUKOB.

2.7. Cornacue Ha 06pabOTKy MepCOHATBHAIX JAHHBIX MOXKET OBITH OTO3BAHO pabotHHKOM. B
Cllyyae OT3bIBa PaOOTHHKOM COrNacus Ha 06paboTKy NePCOHATBHBIX JaHHBIX paGoTONATE D
BIIPaBe MpOJI0/DKHTE 00PabOTKY NepCOHATBHEIX JaHHBIX 6€3 coriacks paboTHHKA IIPY HATUYUH
OCHOBaHHUH, yKa3aHHAIX B MyHKTax 2 - 11 wactu 1 crarbu 6, yactu 2 cratbu 10 H gacTu 2 CTaThi
11 penepanbroro 3akona ot 27 uross 2006 r. Ne 152-03.

3. XpaHeHHe nepcoHAbHBIX IAHHbIX PA0OTHHKOB

3.1. JInunble nena v TMYHBIE KAPTOUKH XpaHATCA B GyMaXKHOM BHJIE B MAITKAX, IPOIINUTHIE U
IIPOHYMEPOBAHHBIE 110 CTPaHUIAM. JINUHbIE eNa U JIMYHbIE KAPTOUKH HAXOJSTCS B KaOHHETe
JMpeKTopa B mKady, 0GeCreYMBaIOIIEM 3allUTy 0T HECAHKIIMOHMPOBAHHOTO JIOCTYIIA.

3.2. IlepconanbHble JlaHHble PAGOTHHKOB MOT'YT TAKXKE XPAHHTBCS B DJICKTPOHHOM BHJIE B
JIOKQJIbHOH KOMIIBIOTEPHOMN ceTu. JIOCTYI K 3JIeKTPOHHBIM (5a3aM JIaHHBIX, CONEPIKALLIAM
[ICPCOHANbHBIE JIAHHBIE PAOOTHUKOB, 00€CIIeYHBAETCS! ABYXCTYIICHYATON CUCTEMOM Hapoieii: Ha
YPOBHE JIOKaJIbHOH KOMITBIOTCPHON CETH M Ha ypOBHe 6a3 JaHHbIX. [1apo/n yeTaHaBIHBAIOTCS
3aMECTHTEJIEM PYKOBOAUTEIISI OPraHU3alM| U COOOIIAOTCS MHAMBHIYaIbHO pabOTHHKAM,
MMEIOIIUM JIOCTYTI K IEPCOHAIBHBIM JJAHHBIM paGOTHHKOB.

3.3. M3MeHenue naposeil 3aMecTuTe IeM PyKOBOIMTEIs OPTaHH3AIHH MPOMCXOAT He Peske
OJIHOI'O pa3a B JIBa MeCsIIA.

3.4. B uesnsax nospnnenus 6e30nacHOCTH 110 06paboTKe, nepegade 1 XPaHEHHUIO MePCOHATbHBIX
JIAHHBIX PAOOTHUKOB B MH(POPMAIMOHHBIX CHCTEMAX NPOBOJUTCS MX obesanduBanue. J{is
00€3/IMYMBaHUsI ITIEPCOHATBHBIX TaHHBIX IPUMEHSETCS METO/I BBEICHHS UIEHTU(PHUKATOPOB, TO
€CTh 3aM€Ha YaCTH CBEACHHMH MEPCOHAIBHBIX JaHHBIX HICHTH(PUKATOPAMH C CO3AaHHEM TaOIIHIl
COOTBETCTBHSI UIACHTU(DUKATOPOB UCXOTHBIM JTAHHBIM.

3.5. Jloctyn K nepcoHaIbHBIM JaHHBIM PabOTHHKA UMEIOT PYKOBOJNTEITb OPraHM3aliH, ero
3aMECTHTEIb, [TIABHBIN OyXraiTep, a TakKe HeNoCPeICTBEHHBINH PYKOBOAUTEb PabOTHHKA.
CrennamucTe! ot1en1a 6yXraiTepun — K TeM JTaHHBIM, KOTOPbIE HEOOXOIUMbI JUIsl BBINOJIHEHHS
KOHKPETHBIX QyHKIMH. JloCTyN CHenHaIucToB Apyrux OTAEN0B K IEPCOHATBHBIM JAaHHBIM
OCYLIECTBIISICTCS HA OCHOBAHWH [IUCbMEHHOIO Pa3pEeIeHUsI PYKOBOIUTEIS OPraHM3aMU HITH
€ro 3aMeCTUTEJISI.

3.6. Konnposarh u jie1aTh BBITHCKH U3 MEPCOHANbHBIX JAHHBIX pabOTHHKA pa3peracTes
MCKIIOYUTEIIBHO B CITYXKEOHBIX IENAX C MHCbMEHHOIO Pa3pelleH st pyKOBOIUTE s OpraHH3aliH,
€ro 3aMeCTUTEJIS U [VIABHOTO OyXrairepa.

4. Ucnosib30BaHHe NEPCOHATBHBIX JAHHBIX PA0OTHHKOB

4.1. TlepconanbHple JaHHBIE PAGOTHUKA UCIIOJIB3YIOTCS I LeJIel, CBSI3aHHBIX C BBINOJHEHHEM
pabOTHUKOM TpPyIOBbIX (yHKnM. PaGoToxarens st 9TOH uenW 3ampammBaeT y paGOTHHKA
o0wIe nepcoHaNbHbIE JaHHbIC: (haMHIIHIO, HMsl, OTYECTBO, ATy, MECSL H TOJ POXKACHUS, MECTO
POXKICHHS, anpec, CeMEeUHOE MOJIOKEHHE, 0OpazoBaHue, MPodeccHio; ClenHallbHble KaTerOpuu
NEPCOHANBHBIX JAHHBIX: COCTOSIHAE 3JI0POBBS, CBEJECHUS O CyIUMOCTH; OHOMETPHUECKHE
[epCcoHalIbHbIE JaHHBIE: HOTO B OYMaXKHOM U 3JIEKTPOHHOM BHUJIE.

4.2. Pa60TOI[aTCHI> HACIOJIB3YCT IEPCOHAIBHBIC IaHHBIC, B YACTHOCTH, JJISI PELICHHUS BOIIPOCOB
MMPOABHIKCHH S paﬁOTHHKa 110 CJ'[}’)KGC, OYCPECAHOCTH MPEAOCTABICHUS €XKEIOJHOI0 OTITYCKa,



YCTAHOBJICHUS pa3Mepa 3apriarsl. Ha OCHOBaHMM 1IepCOHAIBHBIX JAHHBIX PAOOTHHKA PEIIAeTCs
BOTIPOC O JIOIYCKe ero K HH(pOPMALMH, COCTABIISIOIEH CIIyXKeOHYIO Ul KOMMEPUYECKYIO TalfHy.

4.3. Tlpu NpUHATHY peLICHUH, 3aTParHBAIOIINX HHTEPECH! PaGOTHHKA, PaGOTOIATENb He HMEeT
IIpaBa OCHOBBIBATECS HAa EPCOHANBHBIX JaHHBIX PAOOTHHUKA, MOJYUYEHHBIX HCKIIOYUTEIBHO B
pe3yJIbTaTe X aBTOMaTH3UPOBAHHON 00PabOTKM MM SIEKTPOHHOTO MOCTYIIIEHHUS.
Paboroznaress Taroke He BIpaBe NPMHUMATH PELICHHS!, 3aTPArUBAIOIINE HHTEPECH! PabOTHHKA,
OCHOBBIBAsICh HA JIAHHBIX, JOMYCKAIOLIMX JBOSIKOE TOJIKOBaHUE. B ciayyae ecnu Ha ocHOBaHMH
IIEPCOHAILHBIX ITAHHBIX PA0OTHUKA HEBO3MOIKHO JJOCTOBEPHO YCTAHOBUTH KAKOH-1160 (axT,
paboTozarens npeanaraetT pabOTHHKY [PEICTABUTH TUCHMEHHBIE PA3bICHEHHS.

4.4. Ilepconanbuple  naHHBIC,  HpeACTAaBIEHHBIE  PaGOTHHKOM, oOpabaTtbIBatOTCs
aBTOMATU3MPOBAHHBIM W 0€3  HCIOIB30BAHHS CPEJICTB  aBTOMATH3ALUM  CIIOCOGAMH.
Paborozarens He IDUHUMAET, He CHUMAeT K HE XDAHHT KONHMM JIMYHBIX JOKYMEHTOB
pabOTHHKOB. JIOKYMEHTBI, KOTOpble PabOTHHK MPEeAbSBIAET PaGOTONATENIO IS XpaHEHHs
B OpUTHHAJIC (CIIPABKH, MEAMIIMHCKUE 3aK/TIOUEHHS U T. 11.), XPAHSITCS B JIMYHOM Jiele paboTHHKA
B TeueHHe 50 JIET 1MOCIie PaCTOPIKEHMs ¢ PaGOTHHKOM TPYI0BOTO I0r0BOPA.

4.5. llocne wucTeveHMst Cpoka HOPMATHBHOIO XPAaHEHHs IOKYMEHTOB, KOTOpPBIE COJEPIKAT
IEPCOHANIbHBIC [aHHbIC PAOOTHUKA, JOKYMEHTBI IIO[UIKAT YHUYTOKEHHIO. J[jisi 3TOro
paborozareib CO3a€T IKCIEPTHYIO KOMHCCHIO H IIPOBOJUT JKCIEPTU3Y IEHHOCTH JOKYMEHTOB.
B xoze npoBenenus sKCIepTH3BI KOMHCCHs OTOMpPAeT JeNa ¢ MCTEKIIMMHE CPOKaMH XPaHCHHS!
M II0 UTOraM OTOOpa COCTAaBISIET aKT O BBLACICHHH K YHHUYTOKECHHUIO [, HE [10JUICHKALIUX
xpaHenuto. Ilocie dYero QOKyMeHTBI H3MenbyaroTCsi B mipeaepe. llepcoHanbHble JaHHBIE
pabOTHUKOB B 3JIEKTPOHHOM BUJIE CTHPAIOTCS ¢ MHPOPMALMOHHBIX HOCUTENEH, THOO0 (H3HIeCKH
YHHUYTOXKAIOTCSI CAMU HOCHTEJIU, HAa KOTOPBIX XpaHUTCS HH(pOpMaIus.

S. llepenava u pacnpocTpaHeHHe MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

5.1. Ilpu nepenaye paboTonarTeneM MePCOHAIBHBIX JaHHBIX pabOTHHKA COTPYIHUK JO0JDKEH JaTh
Ha 3TO COrJlacue B MUChbMEHHOM MM 3JIEKTPOHHOH (opme. Eciu cotpyanuk opopmun cornacue
Ha repejiady IepCoOHaIbHBIX JaHHBIX B 2JIEKTPOHHOU (hopMe, TO OH MOANMCHIBAET COTIacHe
YCHJIEHHOH 3JIEKTPOHHOHN HU(PPOBOM MOANUCHIO.

5.2. Pabotonatens Brpase nepenath HHPOPMALHIO, KOTOpas OTHOCHTCS K IEPCOHATBHBIM
JIaHHBIM pabOTHHKA O€3 €ro Coracus, eciil TaKue CBEICHHS HY)KHO MePeaTh M0 3apocy
rOCY1apCTBEHHBIX OPraHoB, B IIOPS/IKE, YCTAHOBICHHOM (heepalbHbIM 3aKOHOM.

5.3. PabGoronarens He BIpaBe NPeOCTABIIATh IEPCOHATbHbIE JaHHbIE PAOOTHUKA TPEThei
cTopoHe 6e3 MUCbMEHHOr0 coracusi paboTHHKA 3a HCKIIFOUEHHUEM CIIydaeB, KOra 9To
HEOOXOMMO B LEISX MPEAYTPEKICHUS yIPO3bl )KU3HH U 3[J0POBBIO paOOTHHKA, 8 TAKKE B
Clly4asiX, yCTaHOBJICHHBIX (heiepaibHbIM 3aKOHOM.

5.4. B ciryyae eciu inno, oOpaTUBILIEECs ¢ 3alPOCOM, He YIOJIHOMOYEHO (e iepaibHbIM
3aKOHOM Ha I0JIy4eHHe HH(POPMAIINH, OTHOCSIIECNCS K IIEPCOHAIBHBIM JJAHHBIM pabOTHHKA,
paboTozaTesb 00s13aH OTKa3aTh JIUIY B Bblnaue nHpopmaimu. Jluity, oOpaTuBimeMycs ¢
3aIIpoOCOM, BBIIAETCs yBeAOMIIeHHe 00 0TKa3e B Bblgaue HH(GOPMAIIHH, KOITUS YBEAOMIICHHS
NOJIIMBAETCS B JIMYHOE JIEJI0 pabOTHHKA.



5.5. IlepconaibHble TaHHbBIE pabOTHHKA MOTYT GBITH TIEpeJaHbI IPEICTABHTENSIM pabOTHUKOB B
MOPAZIKE, YCTAHOBICHHOM TpyI0BEIM KOZEKCOM, B TOM 00bEME, B KAKOM TO HEOOXOIUMO s
BBITIOJIHEHHS YKA3aHHBIMH IIPEICTABUTENIIMU UX DYHKIIUI.

5.6. PaboTonarens He Brpase pacpoCTPaHATh [IEPCOHATBHBIE JAHHbIE PAGOTHHKOB TPETHHM
yunam 6e3 cornacus pabOTHHKA Ha Tepeady TAKUX JaHHBIX.

5.7. Cornacue Ha 06pabOTKy NepPCOHATBHBIX JAHHBIX, PA3PEIIEHHBIX PAGOTHHKOM s
pacrpocTpaHeHus, OpOPMISETCS OTAEABLHO OT HHBIX COTIIACUH CYObeKTa MepCOHATBHBIX JaHHBIX
Ha 00pabOTKy ero nepcoHalIbHbLIX JaHHbIX.

5.8. Pabotonarens 06s3an obecriednTh pabOTHUKY BO3MOYKHOCTD OMPEICITHTD [epeyeHb
[IEPCOHAILHBIX JAHHBIX 10 K&XK/0H KAaT€ropuy NEPCOHATbHBIX TAHHbIX, YKA3aHHON B COIJIACHH
Ha pacIpOCTPaHEHUE MePCOHATBHBIX JaHHBIX.

5.9. B ciryyae eciu u3 peI0CTaBICHHOr0 PaGOTHUKOM COTJIACHS HA PACIIPOCTPAHEHHE
NEPCOHATIBHBIX TAaHHBIX HE CIIEYET, YTO PaOOTHUK COTNIACHIICS C PACIIPOCTPAHEHUEM
NIEPCOHAIPHBIX IaHHbIX, TAKKE IIEPCOHAIbHbIE JaHHbIe 00pabarhiBaroTCs padoToaaTenem Ge3
TpaBa PaclpOCTPAHEHHUSI.

5.10. B ciyuae eciu u3 IpeiocTaBIeHHOr0 pabOTHUKOM COIJIACHS Ha Tepe/iady HepCOHAIbHBIX
JAHHBIX HE CJIEIYeT, YTO pabOTHHUK He YCTAHOBMII 3aIIPETHI U yCIIOBHUsI HA 06paboTKy
IIEPCOHAIBHBIX JAHHBIX UJIM HE yKa3ajl KaTerOPUU U MepeueHb MePCOHAILHBIX JAHHBIX, JUIS
00pabOTKU KOTOPBIX CYOBEKT MEPCOHATBHBIX JAHHBIX YCTAHABIMBAET YCIIOBHS H 3alPEThL,
paboTozatess 00pabaTbiBaeT Takye NepCoHaIbHbIE JaHHbIE Ge3 BO3ZMOKHOCTH TIepeIadn
(pacmpocTpaHeHus, MPe0CTaBIeH s, J0CTYIA) HEOrPAHMYEHHOMY KPYTY JIHIL.

5.11. Cornacue paGoTHHKA Ha PaCIPOCTPAHEHHUE MEPCOHATBHBIX JAHHBIX MOXKET OBITh
IIPEJOCTaBICHO PabOTOdATEIIO:

e HENOCPEICTBEHHO,
* C HCIOJIb30BaHKMEM HH(OPMALMOHHOM CHCTEMBI YIIOJTHOMOYEHHOTO OPTraHa Mo 3alliTe
IpaB CyObEKTOB EPCOHAIBHBIX JIAHHBIX.

5.12. B cornacuu Ha pacnpoCTpaHEHHE IIEPCOHANBHBIX JAHHBIX pabOTHHK BIPaBe YCTAHOBHUTD
3alpeThl Ha Iepeiady (KpoMe MpeaoCTaBIeH s JOCTYIIa) TUX MEPCOHAIBHBIX JAHHBIX
paboToaTe 0 HeOrPAHHIEHHOMY KPYTY JIAIL, @ TAK)KE 3allpeThl Ha 06pabOTKY MM yCIOBHS
00paboTKH (KpOME MOTY4EH s IOCTYIIA) TUX NEPCOHAIBHBIX JAHHBIX HEOrPAHUUYEHHBIM KPYTOM
ji. OTKa3 paboToaaTelisi B yCTAHOBJICHUH PaOOTHUKOM JIAHHBIX 3aIIPETOB U yCIOBHH He
JIOITyCKaeTCsl.

5.13. Paboronarens 00s13aH B CPOK He [O3JHEE TPeX padOvnX JHEH C MOMEHTA HOJTyYEHHs]
coryacusi pabOTHHKA Ha paclpOCTPaHEHHE EPCOHATBHBIX TAaHHBIX OITYOIMKOBATH HH(POPMALUIO
00 ycnoBusx 00paboTKH ¥ 0 HAJIMYKH 3alIPETOB M YCIOBUN HA 06paGOTKY HEOrPaHHUYEHHBIM
KPYIOM JIMII IIEPCOHAIBHBIX JaHHBIX PAOOTHHKA Ui PaCIpOCTPAHEHHUSI.

5.14. Ilepenaya (pacnpocTpaHeHUE, IPEIOCTABICHUE, JOCTYIT) IIEPCOHANIBHBIX JAHHBIX,
paspereHHbIX paOOTHUKOM JJIsl PacIIpOCTPaHEHHs, TODKHA OBITh PeKpalleHa B T000e BpeMst
10 ero TpeboBanuIo. JlaHHOE TpebGoBaHUE TODKHO BKIIOYATE B ceOs (haMUIIHIO, UMsI, OTUECTBO
(IIpM HaJIMYMH ), KOHTAKTHYIO HHpOpMaIHIo (Homep TeledoHa, aapec JIeKTPOHHON MOYTHI MK
IIOYTOBBIN apec) pabOTHHKA, a TAK)KE N€PEeUYeHb NIEPCOHANIBHBIX JaHHBIX, 00paboTKa KOTOPBIX
IOJIVIEXKUT MPEKPAIICHHUIO.



5.16. PaGotuuk BIIpaBe oOpatuThes ¢ TpeGoBanmem IIPCKpaTUTH nepenauy (pacpoctpanenue,
IIpENIoCTaB/IeHKE, HOCTYII) CBOMX TICPCOHATLHBIX IAHHEIX, paHee Pa3pelIeHHbIX 115
pacnpoctpanenus, K mo6omy iy, odpabarkiBaromemy ero TICPCOHAJIBHbIC JaHHBIE, B Cilydae
HECOOJIIOACHU S TTOJIOKEeHHU DejiepaibHOro 3aK0Ha OT 27.07.2006 Ne 152-®3 obparuthcs ¢

HIIH TPeTbe L0 00s13aH0 NpeKpaTuTh Tepeaiaty NEPCOHANBHBIX JaHHBIX PAGOTHHKA B TEUCHHE
TPpeX pabovux 1Hel ¢ MoMenTa BCTYIICHHS pEMIeHNUS Cy/ia B 3aKOHHYO CHILy.

6. F'apanTuun KOH(pHIeHUHATbHOCTH MEPCOHAILHBIX IaAHHBIX PAGOTHHKOB

6.1. Undopmarus, OTHOCSIIASACS K EPCOHANBHBIM JAHHBIM paboTHuKa, sBIIsIETCS CIIy)KeOHOM
TalHOM U OXpaHsercs 3aKOHOM.

6.2. PaGotuuk BIIpaBe TpebGOBATH MOJIHYIO HH(OPMALHUIO 0 CBOHX [IEPCOHANBHBIX TAaHHBIX, 00 KUX
00paboTKe, HCIIONBL30BAHEY 1 XPaHEHUH.



